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How to make an MP3-audio-file available online 
(norbert herrmann) 
 
1. Have the mp3-file prepared: 

- Meta-tags within the file, including info on author, title, artwork 
(editable with e.g.: iTunes) 

- 128 kbps is MORE than enough, for listening online even 64 kbps would work (you 
can record and edit audio e.g. with the free and open source software Audacity) 

- Give the file a proper name, like GIZ_2011_01_TitleTitle.mp3 
for receiving a ‘nice’ URL please avoid blank spaces in the files’ name 
 

2. Go to: http://podhost.de 
This hosting service has been for free ever since, it allows upload storage of 30 MB, 
renewed each month. Registering is easily done. Even if it is a German hoster you can 
easily swich into different language (see beneath)  

- Benutzer (username): XXX 
- Passwort (password): YYY 

 

 
 
TRANSLATION PROBLEM: If you use google Chrome, you can install the translate-
extension for Chrome here: 
https://chrome.google.com/extensions/detail/aapbdbdomjkkjkaonfhkkikfgjllcleb 
After installing the extension you will find an additional icon next, right to the address 
field, click this for having the actual page translated. 

http://podhost.de/
https://chrome.google.com/extensions/detail/aapbdbdomjkkjkaonfhkkikfgjllcleb
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Then the page will look like that: 

 
 
3. After typing in Username and password just press Enter on your keyboard. 
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Go to “Dateien verwalten” (Managing Files). The google translation will look like that: 

 
 

4. This page shows you the archive of available audio files 
Choose the file you want to upload and press “Gewählte Datei hochladen” 
(Selected File Upload) 
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The google translation will look like that: 

 
 

5. Then a popup window will appear that describes the status of the upload. 
DO NOT CLOSE this pop up, it will disappear automatically when the upload has finished. 
 
6. After uploading, the section “Verfuegbare Dateien” (Available files) will have the 

just uploaded file on top. 
To receive the URL of this file, just click on the name of the file, a layer will appear 
with the file URL (“Adresse der Datei”) and an enclosure code. 
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The google translation will look like that: 

 
 

7. You can copy the file URL 
to use this anywhere in the net, for embedding to webpages, sending eMails, 
preparing rss feeds, embedding in facebook and more… 

 
8. Go to “Dateien verwalten” (manage files) 

Next to the name of the file you just uploaded you will find the words “jetzt 
veröffentlichen” (now published) 
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The google translation will look like that: 

 
 
9. Press ‘jetzt veröffentlichen’ and you will end up on a new page. 

This page allows you to create a ‘post’ that incorporates the just uploaded audio 
file. 
- On the right the just uploaded file is automatically selected. If you press the 

drop down menu you will find displayed and selectable all files that have not 
been published till that moment. Just keep the just uploaded file highlighted. 

- Make sure that you change the title, if not the title will be the same as the file 
name 

- If you want, you can add anz text and even hyperlinks to the box ‘Text’, like 
e.g: 
A vox pop presented by giy South Africa. Visit <a href="http://giz.org.za" 
target="_blank">giz.org.za</a>. 

 

http://giz.org.za/
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The google translation will look like that: 

 
 
10. Press ‘Beitrag jetzt veroeffentlichen’ (publish post now) 

AND the podcast rss-feed will be updated within 30 minutes. 
- If you want to change a ‘post’ you just need to press ‘Beiträge verwalten’ 

(Manage posts) and there you find an ‘editieren’ (edit) button next to each 
post 

The podcast rss-feed you find here: http://xxx.podhost.de/rss 


